
Reach out to the team.

0161 359 3280

info@maxwellbond.co.uk
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Double-check the day, time, and format of the interview. If it’s virtual, 
ensure you have the necessary links and test them beforehand. For 
in-person interviews, know the location and plan your route.

Confirm Details

Look up the profiles of the interviewers. Note their titles, tenure at the 
company, and any relevant information that can help you tailor your 
responses.

Research Interviewers

Dive into the company’s website to understand their core values, 
mission, and what they do. Identify aspects that resonate with you 
and why you’re interested in joining their team.

Company Research

Are you gearing up for an important interview? Whether it’s face-
to-face or virtual, proper preparation is key to success. Here’s a 
comprehensive checklist to ensure you’re fully prepared.

Mastering Your Interview:
The Ultimate Checklist

Bring a copy of the job description and your resume. Be ready to 
discuss how your experiences align with the job requirements and 
showcase specific achievements.

Prepare Documents

Based on the job description, prepare specific examples of 
achievements that demonstrate your skills and qualifications. Be 
ready to articulate how you can add value to the role.

Highlight Achievements

Identify areas of the job description where you may lack experience. 
Develop strategies to address these gaps or frame them positively 
during the interview.

Address Weaknesses

Practice Now!

Ditch the generic guides and rehearsing 
with friends – Google believes that 
algorithms can now be your interview 
prep partner. The tech giant has unveiled 
the Interview Warmup tool, utilising AI to 
assist you in gearing up for job interviews 
spanning various roles. This online 
platform presents you with standard 
interview questions and then assesses 
your spoken or typed responses, offering 
insights for enhancement. Whether you’re 
overusing specific terms or need to delve 
further into a particular topic, the tool 
provides valuable feedback. 

By following this checklist, you’ll be well-
equipped to navigate your interview 
with confidence and make a lasting 
impression. Remember, preparation is 
the key to success! Ready to ace your 
next interview? Contact Maxwell Bond 
for expert guidance and support in your 
job search journey. 

Have a list of thoughtful questions prepared to ask the interviewer. 
This shows your interest in the role and company. Consider asking 
open-ended questions like, “Is there anything you feel I have not 
covered that you would like to hear more about?”

Prepare Questions

https://grow.google/certificates/interview-warmup/

